
Accident Records Database 
Coding and Data Entry Procedures 

BACKGROUND INFORMATION 

Section 17C-4 of the West Virginia State Code reqUIres that an) motor \ehicle accident, "hich 
occurs on a public highw:!) in the slate and results in bodil) injuf) 10 or death of an) person or 
total propert) damage 10 an apparent extent of five hundred dollars or more, be reported 10 the 
West Virginia Division of Motor Vehicles (DMV), \\,iLhin IWenl) four hours of the completion of 
the inYesligation. In order to provide a means with \\hich to collect the required inronnation, the 
Department of Transportation has de\eloped the West Virginia Uniform Traffic Crash Report 
Form DMV-17-F (hereafier referred to as UTCR). Whene\"er a traffic accident occurs, the 
imestigaling officer completes a UTCR and fOf\\·ards the reporllo DMV, \\ho in tum fomards 
the form to the West Virginia Di\ision of High\\a) s for processing. The follo\\ing information 
describes the method of extmcting data from the UTCR to the Accident Code Form DT-58, for 
ent!) into the West Virginia Traffic Records Database. 

TRANSCRIPTION PROCESS 

The UTCR has been numerical I) coded so that each data field can be correlated with the DT-58 
Form. The follo\\ing details the process of coding an accident for entl) into the database. 

CODING 

I. RECORD NUMBER: 

2. CODED BY: 

3. ACCIDENT DATE: 

The record number for each repOI1 \\ ill be generated 
automalicall) . 

Enter or select the initials of the person coding the 
repol1. 

Enter or select the dale on \\ hich the accident 
occurred, in the numeric formal of mm-dd-)). 
Verif) the \aJidit) of the date, being a1el1 to dates 
that are ob, iously in error, such as future dates or 
dales al Ihe beginning of a year with the pre\ ious 
) ear's dale. If date is nol legible, use the dale of 
completion, \\h ich appears al the bOllom of page 
t\\ooftheUTCR. 

EXAMPLE: liTeR: June 5.2002 D7'58: 06-05·02 



r-"""""",fuid Name 

we SER_NO 
LOC DATE 
LOC DAY 

TIMI 

Location Infolmalion Table 

Text I 
'ext I 

Text I 
Text 2 

ITY Text 3 
L( . {AY Text I 

LOC STI Text 20 Street 
'. Route 

~;: ~ Text 20 " SU-Cet 
'"~ ext I Ma.x Speed I No< 

MAext I r'X Speed Rt 2 PIN-P 

~~'~~~{A~'C"'~"'\-;;-R-+----=,=:"';':'---I--:;--\,; 1o,;!;: .. 
RELext I Loc of 1st Impact 

LOC _CNTL AC Text I Loc 0" ( I 
lOC _CNTL ACC DIR Text I I Access . 

'C D1ST fT Text 4 , f,om 
C D1R 'ext I . ,feom , 

m~>T-~~:::'--I---':---j! o~---:-----\1 
DC L1GI Text I 

'LOC Text I 
DC SURF Text I 
DC ,TYPE Text I 

LO JRAI ;NTL DEVC rext I 

:NT UNC rext I 

~ COL rext 2 
~MRKD rext I 

~~~O~ __ LANES Text I 

LOC]OLlCE_ Text 5 
LOC NUM_ VEH I"tegec 
LOC TOTAL . FATALITY I"teg" 

aT A ~ I"teger 

E:-;~ D Text 

La",S 

fotal 
fotal . 

~ Text 

EM~ ~'3-----1~~~::'~:+--7-t 

" 

I ' 

LOC Text I Other I Peop 0"",, 
LOC DI Text 2 1 Speed Limit 
LOC Text 2 1 Speed Limit Rt2 



4, DAY OF WEEK: Select the du) of the \\eek on which the accident 
occurred. If the du) is nol specified on the UTCR. 
determine the correct du) of\\eek b) using the dale 
of the accident and enter accordingl) . 

EXAMPLE: 111rR: Sunday /J7'·58, 7 

5, TIME OF DAY: 

Example: 

6, REPORTED BY: 

Enter the time at \\hich the accident occurred. using 
militaI) notation in the range 0001 through 1400. 
Convert times nol reported as such, to mililaI) lime. 
Use the comersion table beginning on page 13 for 
assistance. 

Ul'CR: 12:01 «.m. (mldmght) D7'58: 000/ 

Select the I) pe of reporting agenC) marked on the 
UTeRo If no code has been marked, refer to the 
Police AgenC) code entered at the bottom of Page 2 
of the UTCR and use the following procedure to 
select the appropriate reporting agenC) . 

I.) If the code begins with "SP"' code as I for 
State Police. 

2.) If the code is numeric, the last t\\O digits are 
not "00" , and step 4 does not appl) , code as 2 
for Cit) Police. 

3.) If the code is numeric and the last t\\O digits 
are "00", code as 3 for SherilT"s Department. 

4.) For an) other agenC) , such as Campus 
Police or the Department of NnluraJ Resources 
(ONR), code as 4 for Other 

7. REPORTING AGENCY: Select the O.R.1. Number (or corresponding 
reporting agenC) li sted on page 2 of the UTCR. 

8. REPORTING AGENCY REFERENCE: If the reponing agenC) has \\rillen 
an) sort of reference number, 
specific to their agenc) on the 
UTCR, enter it here. 

9, COUNTY: Enter or select the nppropriale COlUlt) li sted on the 
UTCR. 



Vehirle Information 

Field Name Data Type Field Size Description 
VEH SER J/) Text 9 Accident Record Number 
VEil VEIIICLE NO Text 2 Vehicle Number 
VEH VEH OWNER Text 15 Vehicle Owner's Last Name 
VEH ZIP Text 9 Vehicle O"ner's Zip Code 
VEH VEH ST Text 2 Vehicle's License Slate 
VEH PLATE NO Text 9 Vehicle Plate Number 
VEti VIN NO Text 20 Vehicle VIN Number 
VEH VEti STYLE Text 2 Vehicle Bod) S I) Ie 
VEH VEti YEAR Text 4 Vehicle Model Year 
VEH VEH PLATE CLAS Text 3 Vehicle Plate Class 
VEH VEH D1R Text I Vehicle Direction ofTrayel 
VEti ON RTE NUM Text I Vehicle Tra\eling on Rt I or 2 
VEti DRIVEABLE Text I Vehicle Driyeable 
VEH INSURANCE Text I Vehicle Compulsol) Insurance 
VEH TOWED Text I Vehicle TO\\ed 
VEH EXTENT DAMAGE Te.xl I Vehicle Extent Damaeed 
VEH IMPACT POINT Text 2 Point of Impact 
VEH CIRCUM I Text 2 Contributin~ Circumstances 
VEH CIRCUM2 Text 2 Contributing Circumstances 
VEH CIRCUM3 Text 2 Contributin~ Circumstances 
VEH TOTAL OCUPANTS Integer Total Occupants of Vehicle 
VEH FIRE OCC Text I Fire Occuarance 
VEH HAZ CARGO Text I Vehicle Carrying H:u_ Mal. 
VEH VSN OBSCURED Text 2 Vision Obscured B\ 
VEH SEQ EVENTS I Text 2 Seq. Event I 
VEH SEQ EVENTS2 Text 2 Seq. E,enl 2 
VEH SEQ EVENTS3 Text 2 Seq. E,ent 3 
VEH SEQ EVENTS4 Text 2 SeQ. Event 4 
VEH MOST HARMFUL Text 2 Most Hannful Event 



10. CITY OR TOWN: 

II. HIGHWAY CLASS: 

12. ROUTE I: 

I f the NEAR box is marked. do nol enter or select a 
cit) code in this field. If the IN box is marked, 
,erif) thai the count) . roule, and milepost location 
of the accident corresponds 10 a location shoml on 
the straight-line logs to be located \\ ilhin a cit) or 
lo\\n. If the UTeR sa) s the accident occurred in the 
cit) . bUI the straight-line logbook shows il is 
outside of the cit) limils. the accident must be 
recorded outside of the cily , therefore leave this 
field empl) and mme on to the nexi field. If the 
location listed on the UTCR is shown on the 
straight-line logs as being \\ilhin a cil) 's corporate 
limits, select the cit) or town from the lisl. 

This information rna) actuall) change from \\ hal is 
written on the UTeR. Using the straight-line 
logbooks. ,erif) that "hat has been marked is 
correc!. Be cautious of Count) ROUles marked as 
West Virginia Routes and other errors. Also \\atch 
for oYerlapping routes and be sure to use the roule 
designation used in the straight-line logbooks. 
Remember. just because an accident occurs \\ ithin 
the cit) limits. does nol mean it occurred on a cit) 
street. The onl) lime cit) slreet should be marked IS 

if the route is nol on the West Virginia high\\a) 
S) stem. Accidents occurring on WVDOH owned 
right of \\01) such as rest areas, enlrance and exit 
ramps, and lruck escape ramps should be coded for 
the high\\ a) classification, \\hich Ihe) are 
connected to. Pri\ ate propert) , parking lots. 
unknO\m locations. aile) s, and do\ e\\ays are all 
coded as Other (6). 

Determining the correct six-digit code for the route 
information may be the most difficult step in the 
coding an accident. ho\\ever, it is important to I..eep 
in mind that this information is vilal 10 locating and 
anal)"7jng all) accident. The following information 
should assist in correctJ) coding the roule location 
of an) acciden!. It is strong!) suggested thaI the 
entire section be closel) revie\\ed before selecting 
the roule code as there are man) different niles and 
exceptions to rules in this coding process. 

) 



Driver Infomlation 

Field Name Da .. Type Field Size Description 
DRV SER NO Text 9 Accident Record Number 
DRV VEH NO Text 2 Vehicle Number 
DRV DRIVER LAST Text 15 Driver's Last Name 
DRV DRIVER FIRST Text 12 Driver's First Name 
DRV DRIVER MID Text I Driver's Middle Initial 
DRV DRIVER SUFFIX Text 3 Driver's Suffix 
DRV DRIVER ZIP Text 9 Dri,er's Zip Code 
DRV DOB Daleffime Driver's Dale of Birth 
DRV SSN Text 9 Dri\er's Social Securil) # 
DRV LlC NO Text 17 Dri, er's License Number 
DRV LlC TYPE Text I Dri, er's License T) pe 
DRY LlC ST Text 2 Driver's License Slate 
DRV DRIVER COND Text I Driver Condition 
DRV TEST GIVEN Text I Sobriet't Test Given 
DRV TYPE TEST Text I Type of Test Given 
DRV TEST RESULTS Text 2 Sobriet't Test Results 
DRV DRIVER ACTION Text 2 Driver Action 



Coding Single Number Routes Onterstate. US. WV. and CR) 

All Interstate, US, WV, and County Routes not having an auxiliar) 
designation, such as Alternate, Business, etc., have a route code consisting 
of the route number preceded b) as man) I.eros as necessaI) to fill ail sp, 
digits of the code. 

ROlile Code As 
Imaslate 64 000064 
us 60 000060 
WV2 000002 
en 360 000360 

Coding Coun" Routes Consisting ora Number O"er a Number 

Count) Routes , which consist or a number o\oer a number, are written \\ ith 
the top number filling the first three spaces and the boltom number filling 
the laslthree spaces. to obtain a complete six-digit code. 

Count)' Route 
eR 119 31 
eR5 II 
cn 1821 

Codl! As 
119031 
005011 
018021 

Coding Routes with Auxilian Designations 

Ir a route has one or the rollo\\ing designations, insert the appropriate 
code leiter in the second position of the six-digit code. 

Auxiliary Dt:slgnallOn 
Allemale 
BUSiness 
Emagenc), 
truck 
Spur 
Expressway 
1.001' 
Connector 

Code 
A 
H 
M 
r 
p 
X 
L 
C 

Code As 
OA0003 
080003 
OM0003 
01'0003 
01'0003 
OX0022 
01.0060 
0('0060 

turnpike 71)· 071)077 
• Special Code "lflmg r d & 3rd PoslllOns 



Occupant Infonnafion Table 

Field Name Data Type Field Size Related Table 

oee SER NO Text 9 Accident Record Number 
oee VEH NO Text 2 Vehicle Number 
oee PERSON NO Text 3 Person Nwnber 
OCC SEX Text 1 Gender of Occupant 
OCC AGE Text 3 Age of Occupant 
OCC INJURY CD Text 1 InjuT) Se\erit) ofOce 
OCC FIRST AID BY Text 1 First Aid Performed B) 
OCC SEATING POS Text 2 Seating Position 
OCC OCCUPANT PROT Text 1 Occupant Protection 
OCC EJECTED CD Text 1 Ejection 
OCC AIRBAG CD Text 1 Airbag DeplOj ed 
OCC EXTRJC CD Text 1 Extricated 
OCC MED TYPE Text 1 Medical Transport 
OCC PED CLom CD Texi 1 Clothine Color 
OCC PED ACTION CD Text 1 Pedes trian Action 

---------------~-------------------------------------



Coding Routes with Directionru Designations 

If a route has one of the following directional designations insert the 
appropriate code letter in the third position of the six-digit code. 

f)mxt/Onal Deslgnallon Code Code As 
Northbound N ooN002 
SOlllhbouna S ooSOO2 
F.llsrbollnd E ooE002 
Wt'stbound W ooW002 

Instmctions for Coding Accidents "hen Route is Dirficult to Determine 

I. If an accident occurs on a route with overlapping designations, 
then . 
a) The route \\lIh the lo\\est coded high\\a) classification takes 

precedence. That is to sa), Interstate outranks US, US routes 
outrank WV routes, and WV routes outrank Count) Routes. 

b) In the event that an accident occurs on overlapping routes with the 
same high\\a) classification, the Im\est numbered route takes 
precedence. 

c) In the instance that the route numbers ru so \\ould be equal , the 
route with the lo\\est ruphabetical auxiliaf) code \\ould hu\e 
precedence. 

d) If rul of Ihe above informalion is equru , then the roule with the 
lo\\est a1phabeticru directional designation should be given 
preference. 

2. If an accident occurs \\ithin the confines of an intersection, the 
accident should be coded on the route \\;th the lo\\est designati on, 
using the rules listed abme. 

3. When II') ing to determine \\ hal route nwnber on \\ hich 10 code an 
accident that occurred on overlapping or intersecting Count)' Routes, 
smgie nwnber routes have precedence over routes identified \\ ith a 
number O\er a number. In the case of 1\\0 routes labeled b) a number 
O\er a nwnber, the route with the smallest top number recei\es 
preference. Othemise, the abO\e rules apply . 

Examples: County Route 13 has preference over County Route 3 J. 
County Rout~ I has pr~f~rence over County Route 9 10. 
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4. Following are se, eral examples of routes and their correct codes. 

13. STREET I: 

ROUle 

WV 14 Alternate 
rode As 
OAOOl4 
OHEII9 
00W002 
071'077 
000001 
000036 
005011 
018119 
219004 

US 119 Husmess. Eastbound 
US 2 Westbound 
Turnpike Intastate 77 
tounty Rout/: J 
County Route 36 
County Route 5 J J 
County ROlltl:' J8 J J9 
County Route 2 J9 4 

The Street I field is a descriptive field, "hich 
should onl) be utili zed to describe the location of 
an accident that occurs Within a municipalit) . 
therefore. if the Cit) field "as not pre, iousl) coded. 
the Street I field should be left blank. Whene,"er an 
accident is coded, as being \\·ithin the cit) limits the 
Street I field is required. A municipal accident can 
occur either on a route that has a cit) street name, 
on a route" ith no street name, or on a cit) street 
that is not a route. The following are instructions 
for proper!) coding accidents occurring in each of 
Ihese ci rClimstances. 

MWlIcipal Accidents Occurring on a Route with a Cit) Street Name 

For mSlances when accident occurs on a route "ith a cit) street name, the 
Routel field should be coded as described above in # II. Before coding 
Streetl , the straight-line logbooks should be consulted 10 determine 
,,·hether or not a route has a city street name as "ell as 10 insure that both 
the route number and the street name coincide. If Route I and Street I do 
not agree, tT) to reconcile them, keeping in mind that the information in 
Routel should recei,'e preference o\er Street I at all limes. In the e,'enl 
that ) ou are wmb!e to match the route information" ith the street name 
given 011 the UTCR and ) ou are unable to determine a more correct s treet 
name for the route at thaI particular location, treat the accident as a 
municipal accident occurring on a route without a cit) street name. 
Othemise, Street! should be coded as descriptivel) as possible using a 
t"enl) -character field and appl) ing the following rules. 

6 



I. The follo\\ing abbreviations should be utili/..ed \\hen describing the 
t) pe of street. 

Street 7)'1Je Abbrev/OtlOn 
Avenue Aw 
Boulevard Hlvd 
Drive I), 
Heights Hgts 
Lane Ln 
Road Rd 
Street St 

2. All streets \\ith numerical names should be coded nwnerically. 

Example: twenty-seventh Street should be 21~ Sf 

3. Directional references ror streets should be coded according to the 
following information. Ho\\ ever, street \\ ith directional names should 
not be abbreviated. 

DirectIOnal Reference 
North 
South 
Elm 
WeSl 

C'odeAs 
N 
S 
E 
W 

Municipal Accidents Occurring on a Route without a Cit) Street Name 

For mstances \\hen accident occurs on a route without a cit) street name, 
the Routel field should be coded as described abo\e in II II. As Street I IS 

a required field \\hen an accident occurs within a mlmicipalil) . it should 
be coded as descriptively as possible using a t\\enty-character field and 
appl) ing the rollO\\ing rules. 

Highway Classificanon 
Interstate 
US ROllte 
WV Route 
Coumy Route 
West Virginia Iilrnplke 
Harp ROllte 

AbbreViatIOn 
I 

US 
wv 
eR 

WVI1) 
Harp 

7 



MlUlicipal Accidents Occurring on a (in Slreellhal is nol a Route 

In the event of an accident occurring on a city street that is nol a slale 
maintained roule, high\\a) classification 5 should be coded in slep 10 
abme. Coding a 5 as the highway classification \\;11 allo\\ Roule 1 in step 
J3 to be left blank. The I\\Cnl)-digil Streetl code should then be \\rillen 
by following the rules listed abO\e. 

Municipal Accidents Not Occurring on a Route or a Cit) Street 

For an) municipal accident \\hich occurred off the road":l) (in a parking 
lot, aile) drive\\;)) , elc.), enter "'Pdvate Propel1y" in the Street I field 
and make sure box G is marked in the Highwa) Classification field. Also, 
you rna) occasionaJl) come across an accident repon for \\hich your 
cannot determine the roule or street location from the data contained in 
eilher the location or descriptne sections of the UTCR, \\ hen thi s 
happens, "Unknown Location" should be entered in the Street I field. 

14. ROUTE 2: Roule 2 is intended 10 assist in the location of 
intersection accidents and should onl) be coded for 
accidents occurring at or near (less than 250 feel 
from) an intersection. It should be coded according 
to the same rules as described for coding Route I in 
step II " with one ,ef) important difference. the 
instructions for coding accidents \\hen route is 
difficult to determine should be changed to the 
following: 

InstQlctions for Coding Accidents \\hen Route is Difficullto Detennine 

I. If an accident occurs within the confines of an intersection, the 
second route for the accident should be coded on the route with the 
second lowest designation, using the rules listed belo\\ . 
a) The route with the second lowest coded highwa) classification 

takes precedence. That is to sa) , Interstate outranks US, US routes 
outrank WV routes, and WV routes outrank Count) Routes. 

b) In the eventlhal an accident occurs on Q\'erlapping routes with the 
same highwa) classification, the second lowest numbered route 
lakes precedence. 

c) In the instance that the route numbers also would be equal , the 
route with the second lo\\est alphabetical auxiliat) code would 
ha, e precedence. 

, 
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d) If all of the above information is equal , then the route with the 
second )o\\est alphabetical directional designation should be given 
preference. 

15. STREET 2: 

16. SPEED LIMIT(I&2): 

Sireet2 is intended to assist in locating accidents 
that occur within a municipal it) and therefore. is a 
required element for all accidents occurring inside 
of corporate limits. As \\ith Route 1 and Streetl , 
Route2 and Street2 should coincide, otheT\\ ise 
preference should be given to Route2. The rules 
presented abO\e in #12 should be followed \\hen 
entering Street2 as \\ell . As \\ith Street I, if there is 
no Street 2 a\aiJable or the accident occurred on 
private properl) the \\ords "Unknown Location" 
or "PI;vate Property" should be entered 
respecti\ el) . 

Code as stated on the UTCR, otheT\vise leave it 
blank. 

17. POSTED I NOT POSTED (1&2); This field is intended 10 describe whether or 
not the speed limit \\ as posted on the road 
on \\-hich the accident occurred. Enter P if 
Posted is checked on the UTCR, enter N if 
Not Posted is checked on the UTCR, 
otheT\vise leave it blank. 

18. RAMP CODE: If the accident occurred on a Controlled Access 
Facilit) . use the straight-line 10gbooJ..s to determine 
the correct ramp code. Also, If an interstate 
accident involves a vehicle that \\as twning through 
the median enter ramp code X. For the time being. 
this code can ani) be entered for Route I, so Ramp 
Code 2 should not be entered. 

9 



19. MILEPOST: Using the information provided on the UTCR, use 
the straight-line logbooks 10 determine the milepost 
at \\ruch the accident occurred. The milepost field 
is a fjye-character field. The first three di gits 
represent \\hole numbers, \\hile the last 1\\0 
represent decimals. See the following examples: 

Milepost Code As 
0.00 00000 
0.05 00005 
8.00 00800 

27.94 02794 
110.02 1 J002 

If a milepost cannol be determined b) using the straight-line logbooks. 
rruieposl must be calculated beh\een 1\\0 (2) kno\\ll mileposts. This is 
done b) calculallllg the difference in the 1\\0 (2) kllo\\" mileposts 
(subtracting the smallest from the largest), and dividing this number b) 
1\\0 (2). If the calculated nwnber is e\'en use that number, otherwise add 
,01 to it. Finall) . add thaI number 10 the smallest mileposl. Use this 
nwnber as the calculated milepost. The nwnber ) ou add to the small est 
milepost will be) our tolerance in step 19. 

EXAMPLE: An aCCident occurs som£.'U'here be/ween County Route 3 2 and 
rhe Posr Office. with no other mjormallon given. 

COlln/), ROllte 3 2,s located at 3.01 
(IS Post Office IS located al6.06. 

To calcula/e a milepost jor the accident: 
I. 6.06 3.01 3.05 
2. 3.05 2 1.525 - 1.53 
3. 1.53 3.01 4.54 
4. 4.54 IS your Calculated Milepost and 1.53 IS ),our 

Tolerance. 

If the accident occurred on a Cit) Street or Private Propen) , leave the 
milepost blank. 
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20. TOLERANCE: A tolerance is an estimated distance. \\hich 
Indicates the accuraC) of a milepost assigned 10 an 
accident. It is 10 be determined for each milepost 
accident using the follo\\ing guidelines: 

If/neat/on Is: l'okrance: 
1 Found exactly In strmght-Itne loghook. 0002 
2. Refenmce made on UICR In lImlhs of a mde: 

0.1 0.9 nllks 0005 
1.0 2. 9 mties 0010 
3.0 4.9 nllit:s 0020 
5.0 9.9 nll/es 0030 
/ O. 0 or more mJies 0040 

3. Refen:nce on UreR IS In approxImate mlfes: 
/,ess nit'" J Mde 0010 
1 3 Mtf.:s 0020 
3 5 Miles 0030 
5 10 Miles 0040 
Ova 10 Mllt:s 0050 

/-:Xamples: 

lA)Callon; To/aunclt: 
0002 
0010 
0005 
0020 
0002 

J 50' HilSl of Jack's 10:xon 
About Half a Mile South olel? 6 
.8 Miles West of Wheelmg ('Ily I,/nliis 
4.2 Miles l!.as/ of Wheelmg CIty LlmllS 

Charleston In Prom of Pondaosa 

21. FEET FROM REFERENCE: When the oflicer reports thaI an accident occurs 
near an intersection or some other reference 
point, mark the number of feel from that 
inte~ection. If the information is reported in 
miles, use the enclosed table 10 comert the data 
to feel. 

22. VEHICLE NUMBER: Assign a number, beginning at I , to each ,ehicle 
1I1,01\·ed 111 the incident Enter that number in this 
field. Since coding fields are provided for only 
te n (10) or fewer vehicles, the Special 
Inslructions field should be utilized in the rare 
situation that greater than ten (10) vehicles 
were involved in the incident. 

" 



23. DRIVER SOBRIETY TEST: 

24. VEHICLE STYLE: Select appropriate style code from the list. 

25. VEHICLE PLATE CLASS: Select appropriate plate class from lis!. 

" 


